DOCUMENTS FOR ONGOING USE

	Form
	Purpose and Use

	Client Checklist 
	Helps CHW track use of key forms and acquisition of signatures needed

	Acknowledgement of Receipt of Supplies
	Documents each time the client receives supplies from the CHW

	Care Coordination Form
	Allow CHW and nurse to share information with specific persons/agencies about the client for purposes of care coordination

	My Goals for Managing Asthma
	Documents client’s priorities and actions that will be taken between visits

	CHW Encounter Form
	Ensures a systematic review of symptoms and health care utilization at each visit. Form is also used to summarize concerns for the client’s health care provider.

	Progress Log
	Documents concerns, discussions, actions taken during a home visit

	Changes/Additions to Client File
	Notifies data entry person when updates need to be made to a client’s record

	Authorization and Consent for Use or Disclosure of Photography
	Documents that a client gave authorization to take and use his/her photo

	Education Visit Tracking Form (see Educational Visits section)
	Documents educational topics addressed at each visit. Also for use to notify data entry person of ‘no shows’
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